FEDERAL ELECTION COMMISSION RQ-2
WASHIMNGTOM, D XHG]

Kevin M. Madden, Treasurer

Mational Association of Insurance and JAN 8 0 2002
Financial Advizors Political Action
Comrmittes

2001 Telestar Court

Fells Church, VA 22042

Tdentification Number: CO0M5249

Reference: Aptended Ma 1-4/30401), received $/19/01,
— July Monthly Reporl (G/1/01-6/20/01), received 91901,
Amended August Monthly Report (71101-7/31/01), received 0/15/01,

Amended September Monihly Repor (8/1/01-8/31/01), received
11/18/01 and November Monthly Report (10/1/01-10/3 1/01)

Drear Mr, Madden:

This letter ie prompted by the Comunission's prelimmaty review of the report(s}
referenced above. The review raisad guestions concerning certain information contained
in the report(s). An itemnization follows: '

_Commission Regulations require that a commifiee disclose  the
identification of sl individuals who contribute In eXcess of 3200 in a
calendar year, (11 CFR §104.3(aX4X1) Identification for an individual is
defmed as the full name, mailing address, occupation and name of
emplover. {11 CFR §100.12} Your report discioses contributions from
individuals for which the identification is not complete.

You must provide the missing tuformation, or if you are unable to do sa,
you must demcmstrate that “best afforts” have been used to obtain the
information. To establish “best efforts,” you must provide the Commission
with a detailed descripion of your procedures for 1equesting the
informatior. Establishing “hest efforts™ is a three-fold process.

Firsl, your original solicitafion must include a clear and cunspicllons tequest
for the contributor information and must jnform the vontributor of the
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secuirements of federal law for the reporting of such information. (11 CFR
S104.BN1))

Secand, if the information ie not provided, you must make one follew-up,
stand alone effort to obtain this informaton, regardless of whether the
contribution(s) was salicited or not. This effort must occur no later than 30
dave after receipt of the contribution and may be in the form of a wntten
request or an oral raquest documented i writing. {11 CFR § 104.7(b)(2))
The request musat:

clearly ask for the missing information, without soliciting a contributien;
e inform the contibutor of the requirements of federal law for the
repocting of such information, and
o if the request ig written, ineluds a pre-addressed post card or retum
gavelope.

Third, if you receive contributor information after the contribution(s) has
been reported, you shall either ay file with your next regularly schednled
report, an emendsd memo gchedule A listing all the contriputions for which
additional informetion was received; or b) fils on or bhefore vour next
regularly scheduled reporting date, amendments io the report(s) onginatly
disclosing the contribution(s). (11 CFR §104.7(b)(4))

Please provide the missing information or & detailed description of your
sdures for roquesting the information. ¥For more infonmation on
demonstrating “best efforts,” please refer 10 the Campaign Gmde,

_Schedule A supparting Line 11¢a)(i} of your report discloses contributions
receivad through what appears to be a payroll deduction plan. Fleass
amend your report to disclose ihe smount deducted per pay period. 11 CFR
§104.8(b) Pleage refer to the enclosed sample of properly reported payroll
deduetions.

A response or ameadment 10 your otiginal repori(s) correcting the above
problem(s) should b filed with the Fedetal Election {ommisgion within fifteen (15} days

of the date of s letter. Eleotronic filers st filg amendments in an plectronic format
and mizst submit an AMEN in it3 eptirety, rather iust those portions of the

renort that are being amended If you need assistance, please feel free to contact me on
our toll-frce number, (300) 424-9530 (ai the prompt press 1, then press 2 to reach the




NATIONAL ASSOCIATION OF INSURANCE AND FINANCIAL ADVISORS
POLITICAL ACTION COMMITIEE
PAGE 3

Reports Anatysis Division). My local number is {202) 694-1130.
Sincerely, ; .
. a——T ../
mnpt ;1 : //’0 Lad /}%
Thomas F. Maxwell, I

Reports Analyst
284 Reports Anatysis Division
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Categorizing Receipts

Bafors beginning 10 itedmize 118
commites’s eslpls, peparats e o
the diftarart camgories lswed on e Da-
taded Bummary Page

from lvdhiduals,” *Centribations from Po-
el Comemiiteas,” st an Nusration of
m enmplatod Colallad Summery Page ap-
jperrs on papes 54-66). The receips in
each category must Ba temized on a
saparals Schedun A designated for that

catagqory.

jncticarie the typa of recaipt Hemizad
on & particular Schadula A by checking
e box for tha corraspensiog nd MwT-
best e th Dotallad Sumimary Page
whers (Indicated it the uppar dghd somer
of tha schucula. The approniae cat-
wgory of recatpt may also be written at

- tihm top of sAch page.

Some caligaries may raquire several
The otab iy sach cate-gy
aivoudd b enkerad on the bestom Ine of

tha Inkt page for thal cingory.

iternized infarmation

For aach lEmipad contidution, provida;
» Tha ful nam= and ddress {noluding
#p coda} of the contributor or othar

SOILACH,
«Tha rams o e tentdbuion’s smpomEr
[ the contibutor 5 an indwidusll;

» The contributer's sccupation {IF B San-
ributer 8 an indvidusl);

= Tha dnte of recatpl _

* Tha amounk and

» The agmagate year-to-data totl of il
mRcaipts tha aame ory)
from At 22 Ao ron. 104 30a) ),

The epacs indeating the slkcton for

which a0 kambred conibuion was made

{Hacsiot For™) dosa rat apply to S9FE

lnpve thoga boxes hank,

Snecldl “Employsc” krformatian
| & connthuter ka salf-ampioyed, that
ehoukt ba racomdad in tha Employar
ppGca. H o oontibitor s not emploved,
the Empleysr space should ba (it blank,
turt the Occupation space should steays
ba complietad {o.g., “unamployid,” “rs-
Hrad™ *hamamaices). :

Best Effcrts Aucpuired

MNote that commitiess and theks Teasur-
ars megt yse Dost afarta” w ohmin and
report the Informadion listsd above. Gea
page 26 for more mbamalicn.

Payroll Deductions

Cince an ndbdduars deductions aggre-

ovér 5204 In a calandar year, repart

tatal amount deduated from the

donor™y paychmeke during the reperting
pearicd A e A In paentheges n-
ticats the emount thet wos deducted
aach pay perod. inxtaad of stating 4 spe-
e daba of raceit, typs “paynoll dedc-
ten" wndey FDate.” Tha athar Ramized
irformation, Pcduding e yoanbo-obe 10
tal, st be Complatnd fior aach dendr
10 B{h].

EXAMPLE: Ouring @r: efaction yaar, &
carporates managa suthortzas hes erm-
phoyer 1o daduct $18 pér pay perisd
{aach pay parled T3 two weaks) for the
company's SSF, The 33F, which filas
FEC ragarts on 8 quarterdy schadula, In-

" dixies the mamiger's fet-quarar contis

bullons (330 for & pay perioda) a8
"witemized commibutiond” on Line
14{alii) In tha Aped quarterty repor.
By June 30 {tha closing dak for tha
Judy quansiy mport), 13 pay parods

have passed, and th rmanager's mr:—
gate conbfbutions are &1 95—atill

Hya 5200 [temization threehokl. Tha
A 3 geond-quarter seurbutions
agan aré included 1 “unitamizad
comribtutiars® In the Juby report

- By Seqtambac 30 {the ciosing der for
the October quartady nepart], 19 pay pe-
rode have pesied, and tha manage's
contrbutione resch £386, New tha com-
mites tmleas the toted canafbutons -
cakyed from the manager during s third
quarter {5807, proviEng the yaar-to-data
total in tha appropiate spaoa. [Sed [am
Aln the illustration above.}
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